
SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404 

 

AGENDA 

 

 REGULAR MEETING 

September 10, 2013 @ 4:00 p.m.  

District Office Board Room 

 

 

 

 

I. General Functions: 
 

A. Call To Order 

B. Roll Call 

C. Pledge Of Allegiance 

D. Approval of Agenda for Regular Meeting on September 10, 2013 

 
Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        
Michael Sidley        

 
E. Approval of Minutes for Regular Meeting on August 13, 2013 

 
Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        
Michael Sidley        

 
F. Report from the Director of Classified Personnel 

G. Personnel Commissioner Comments/Reports 

H. Communications 

I. Public Comments 

 

 



If you will require an accommodation to participate in the Commission meeting, please notify the 

Personnel Commission Office at least 48 hours prior to the meeting.  

 

 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404  

         

AGENDA 

 

REGULAR MEETING 

September 10, 2013 @ 4:00 p.m. 

District Office Board Room 

 
Electronically Recorded 

 

 Guiding Principles: Ensures the District’s merit system is performed as well as possible, that it 

 supports the mission of the School District, and it is done in a manner that is highly transparent and user

 friendly for all employees and the public.   
  

  
 

 Instructions on Public Comments:  Persons wishing to address the Personnel Commission 

regarding an item scheduled for this meeting must submit the "Request to Address" card before 

consideration of that item.  Persons wishing to address the Personnel Commission regarding an 

item within the Commissions subject matter jurisdiction but not scheduled on this meeting's 

agenda may speak during the Public Comments section by submitting the "Request to Address" 

card before the Commission reaches that section of the agenda. 
 

 

PERSONNEL COMMISSIONERS:  Mrs. Barbara Inatsugu, Mr. Joseph Pertel and Mr. Michael 

Sidley 

 

I. General Functions: 

 

A. Call to Order: 

 

B. Roll Call: 

 

C. Pledge of Allegiance:  

 

D. Approval of Agenda for Regular Meeting on September 10, 2013 

 

E. Approval of Minutes for Regular Meeting on August 13, 2013 

 

F. Report from the Director of Classified Personnel:  This is an opportunity for the 

 Director of Classified Personnel to present informational items of interest to the 

 members of the Personnel Commission, which are not action items on the agenda. 

 

 General Comments 

 

G. Personnel Commissioner Comments/Reports: This is time during which a Personnel 

 Commissioner may make a brief announcement or report on his/her own activities 

 relative to Commission business. This is not a time for discussion. 



 

Personnel Commission AGENDA:  September 10, 2013  Page 2 

H. Communications:  The Communications section provides an opportunity for the 

Personnel Commission to hear from the individuals or representatives listed below.  

All reports are limited to 5 minutes or less. 

 

1. SEIU Report  

2. Board of Education Report 

 

I. Public Comments: Public Comments is the time when members of the audience 

may address the Personnel Commission on items not scheduled on the meeting’s 

agenda.  All speakers are limited to three (3) minutes.  When there is a large number of 

speakers, the Personnel Commission may reduce the allotted time to two (2) minutes 

per speaker.  The Brown Act (Government Code) states that Personnel Commission 

members may not engage in discussion of issues raised during “Public Comments” 

except to ask clarifying questions, make a brief announcement, make a brief report on 

his or her own activities, or to refer the matter to staff. 

   

 

II. Approval of Classified Personnel Eligibility List(s):  Items are considered routine, require no 

 discussion, and are normally approved all at once by the Personnel Commission. However, 

 members of the Personnel Commission, staff, or the public may request an item be clarified 

 and/or discussed. 

  

A. Approve Classified Personnel Eligibility List(s): 

 

Classification                  # Eligibles 
  

 Accountant    5 

 Cafeteria Worker I  23  

 Instructional Assistant – Classroom    6  

 Instructional Assistant – Music    6 

      

    

III. Action/Discussion Items/or Other Information:   

 

A. Action Item(s):  These items are presented for ACTION at this time. 

 

1. Advanced Step Placements:   

     

a. Approval of Advanced Step Placement for new employee Jenny Chew  in the 

classification of Administrative Assistant at Range: 29  Step: D  ($3,213 per 

month) 

b. Approval of Advanced Step Placement for new employee Elisabeth Lampert  

in the classification of Accountant at Range: 41  Step: F  ($4,747  per month) 

 

c. Approval of Advanced Step Placement for new employee Kevin Sammann  in 

the classification of Bus Driver at Range: 28  Step: F  ($3,458  per month) 

 

d. Approval of Advanced Step Placement for new employee Jaclyn Sloboda  in 

the classification of Physical Therapist at Range: 61  Step: E  ($7,365  per 

month) 
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B. Discussion Item(s):  These items are submitted for discussion only. Any action that 

might be required will generally be scheduled for the next regularly scheduled meeting 

of the Commission.  

 

1. Discussion of Working Criteria for Advanced Step Placement 

 

C. Information Item(s):  These items are placed on the agenda as information and do not 

require discussion.  

 

1. Advanced Step Placement Status Report 

2. Personnel Requisitions Status Report 

3. Classified Personnel – Merit Report - No. A.17 (for SMMUSD School Board 

Agenda) 

 August 14, 2013 

Classified Personnel – Merit Report – No. A.9 

 August 28, 2013 

4. Classified Personnel – Non-Merit Report – No. A.18 

 August 14, 2013 

Classified Personnel – Non-Merit Report – No. A.10 

 August 28, 2013 

5. Approved Professional Experts (less than 90 working days or total of 720 work hours 

per Personnel Commission Rule §3.1.5.(C): Professional Expert Program) by the 

Director of Classified Personnel 

 Mr. Andrew Bill, Technical Specialist II, from July 1, 2013 to July 4, 2013, 

  Educational Services/Santa Monica High School 

6. Approved Working Out of Class Request (90 working days per Personnel 

Commission Rule §3.2.8.(C): Working Out of Class) by the Director of Classified 

Personnel 

 Mr. Oscar Campos, Gardener, in the position of the Equipment Operator/Tree 

Trimmer, from July 1, 2013 to December 9, 2013  

 Mr. Jeffery Davis, Carpenter, in the position of the HVAC Mechanic, from 

August 19, 2013 to December 20, 2013 

 Mr. Damon Kratz, Custodian, in the position of the Utility Worker, from 

August 2, 2013 to August 9, 2013  

  Mr. Odom Lamont, Custodian, in the position of the Utility Worker, from 

August 26, 2013 to September 27, 2013  

 Mr. Michael McAlpin, Custodian, in the position of the Utility Worker, from 

August 26, 2013 to September 27, 2013 

 Mr. Thomas O’Rourke, Custodian, in the position of the Plant Manager, from 

June 12, 2013 to August 21, 2013 

 Mr. Stephen Parker, Carpenter, in the position of the Skilled Maintenance 

Worker, from August 19, 2013 to December 20, 2013 

 Mr. Jeffrey Peoples, Custodian, in the position of the Skilled Maintenance 

Worker, from August 16, 2013 to December 19, 2013 

 Mr. Steven Williams, Cafeteria Worker I, in the position of the Stock and 

Delivery Clerk, from August 21, 2013 to January 15, 2014  

7.  Personnel Commission’s Twelve-Month Calendar of Events  

 2013 - 2014 

8. Board of Education Meeting Schedule 

 2013 - 2014 
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IV. Personnel Commission Business:  

 

A. Future Items: 

 

Subject Action Steps Tentative Date 

Classification 

Specification 

Revisions 

Bilingual Community Liaison 

Children’s Center Assistant 

Instructional Assistant–Classroom 

Instructional Assistant–Developmental Health 

Instructional Assistant – Special Education 

Instructional Assistant – Specialized 

Sports Facility Attendant 

October 2013 

 

 

 

 

Personnel 

Commission 

Annual Report 

2012-2013 

 October 2013 

 

Merit Rules 

Revisions 

First Reading of Changes to Merit Rules:  

Chapter XII: Salaries, Overtime Pay, and 

Benefits 

October 2013 

 

 

Chapter XIV: Disciplinary Action and Appeal  November 2013 

Chapter XV: Resignation and Reinstatement  

Chapter XVI: Grievance Procedure  

Chapter I: Preliminary Statement and 

Definition of Terms 

December 2013 

 

 

 

V. Next Special Personnel Commission Meeting: 

 Thursday, September 12, 2013, at 9:00 a.m. - District Office Board Conference Room 

 Next Regular Personnel Commission Meeting: 

Tuesday, October 8, 2013, at 4:00 p.m. - District Office Board Room 

 

 

 Public Comments for Closed Session Items ONLY:  Persons wishing to address the 

Personnel Commission regarding an item scheduled for closed session must submit the 

“Request to Address” card prior to the start of closed session. 

 

 

VI. Closed Session:  
 

 No Closed Session 

  

 

 

 

 

 

 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf
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VII. Adjournment:   
There being no further business to come before the Personnel Commission, it is recommended 

that the meeting be adjourned. 

 

 

   TIME ADJOURNED:  _____________ 

 

 

Submitted by:  _____________________ 

    Brandon Tietze 

    Secretary to the Personnel Commission 

    Director, Classified Personnel 

 

 

 

 

 

 

 

If you wish to receive a full copy of the Personnel Commission Agenda Packet, please contact the 

Personnel Commission Office at (310) 450-8338, ext. 70-279. 



SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404 

  

MINUTES 

 

REGULAR MEETING 

August 13, 2013 @ 4:00 p.m. 

District Office Board Room 

 
Electronically Recorded 

 

 

 

 

 

 

Instructions on Public Comments:  Persons wishing to address the Personnel Commission regarding an item 

scheduled for this meeting must submit the "Request to Address" card before consideration of that item.  Persons 

wishing to address the Personnel Commission regarding an item within the Commissions subject matter 

jurisdiction but not scheduled on this meeting's agenda may speak during the Public Comments section by 

submitting the "Request to Address" card before the Commission reaches that section of the agenda.  

     

PERSONNEL COMMISSIONERS:  Mrs. Barbara Inatsugu, Mr. Joseph Pertel and Mr. Michael Sidley 

 

 

I. General Functions: 

 

A. Call to Order:  The Regular Meeting of the Personnel Commission was called to order at 

4:05 p.m. 

 

B. Roll Call:  Commissioners Inatsugu and Sidley were present. Commissioner Pertel was 

absent due to a work assignment. 

 

C. Pledge of Allegiance:  Director Tietze led all in attendance in the Pledge of Allegiance. 

 

D. Motion to Approve Agenda: August 13, 2013 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

   

  It was moved and seconded to approve the agenda as presented. 

 

E. Motion to Approve Minutes: July 2, 2013 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

  It was moved and seconded to approve the minutes as presented. 

Guiding Principles: Ensures the District’s merit system is performed as well as possible, that it supports the 

mission of the School District, and it is done in a manner that is highly transparent and user friendly for all 

employees and the public. 
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F. Report from the Director of Classified Personnel:  This is an opportunity for the 

 Director of Classified Personnel to present informational items of interest to the  members of 

 the Personnel Commission, which are not action items on the agenda. 

 

 General Comments 

 Mr. Tietze expressed his gratitude to the Personnel Commission staff for their hard 

work in his absence in July. He recognized Mr. Miller, Personnel Analyst, for 

creating a large amount of testing material. 

 Mr. Tietze informed the Personnel Commission about Processes and Guidelines 

Manual development for the department. It is in the final revision stage. The 

Manual will include a new definition for the Personnel Commission’s mission. It 

will be finalized after input from the Personnel Commissioners. 

 Mr. Tietze provided a brief update on the layoff process.  

 Mr. Tietze reported on revisions of classification specifications for several 

departments. 

 Mr. Tietze acknowledged the passing of Mr. John Holmes, Mrs. Beth Papp’s 

 father, and also of Mrs. Diane Hernandez, Accounting Technician and twenty-six 

 year employee of our District. 

 On behalf of the Personnel Commission, Commissioner Inatsugu expressed 

 condolences to the families. 

 

G. Personnel Commissioner Comments/Reports: This is time during which a Personnel 

 Commissioner may make a brief announcement or report on his/her own activities relative 

 to Commission business. This is not a time for discussion. 

 Commissioner Inatsugu presented a LA Times article about assistance for mentally ill 

inmates. One of the District’s former employees, Ms. Kathy McTaggard, played an 

instrumental role in helping an inmate featured in the article. 

 Commissioner Inatsugu provided information regarding the local control funding. 

   

H. Communications: The Communications section provides an opportunity for the Personnel 

Commission to hear from the individuals or representatives listed below.  All reports are limited 

to 5 minutes or less. 

 

1. SEIU Report  

 Ms. Cartee-McNeely, Chief Steward, reflected on Mrs. Hernandez’s contribution as 

an SEIU Steward as well as a great colleague. 

 Ms. Cartee-McNeely informed the Personnel Commission about SEIU’s involvement 

in the layoff process within the Special Education department.  

 Ms. Cartee-McNeely stated that the next negotiation date is scheduled for September 

17, 2013.  

 Ms. Cartee-McNeely updated the Personnel Commission on SEIU’s political 

involvement in Sacramento. 

 

2. Board of Education Report 

 Ms. Debra Moore Washington, Assistant Superintendent of Human Resources, 

informed the Personnel Commission about staffing and preparations for next school 

year.  
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 Ms. Washington notified the Personnel Commission about a new training, Break 

Through Culture, for administrators and their administrative assistants to work more 

efficiently together. 

 Ms. Washington invited the Personnel Commission to Welcome Back Convocation 

that will take place in Barnum Hall at Santa Monica High School on August 20, 2013 

at 8:15 a.m.  

 

I. Public Comments: Public Comments is the time when members of the audience may address 

the Personnel Commission on items not scheduled on the meeting’s agenda.  All speakers are 

limited to three (3) minutes.  When there is a large number of speakers, the Personnel 

Commission may reduce the allotted time to two (2) minutes per speaker.  The Brown Act 

(Government Code) states that Personnel Commission members may not engage in discussion of 

issues raised during “Public Comments” except to ask clarifying questions, make a brief 

announcement, make a brief report on his or her own activities, or to refer the matter to staff. 

 

  

II. Approval of Classified Personnel Eligibility List(s):  Items are considered routine, require no 

discussion, and are normally approved all at once by the Personnel Commission. However, members of 

the Personnel Commission, staff, or the public may request an item be clarified  and/or discussed. 

  

A. Approve Classified Personnel Eligibility List(s): 

 

 

Classification                  # Eligibles 
  

 Accounting Technician    4 

 Gardener    7  

 Instructional Assistant – Classroom    7  

 Instructional Assistant – Physical Education    4  

  

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        

 

 It was moved and seconded to approve the Eligibility Lists as submitted. 

 

 

III. Action Items/ Discussion/or Other Information:   

 

A. Action Item(s): 

  

1. Advanced Step Placements:   

     

a. Approval of Advanced Step Placement for new employee Joshua Michael  in the 

classification of Athletic Trainer at Range: 35  Step: B  ($3,374 per month) 
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Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

 Commissioner Sidley inquired about additional information regarding the employee’s 

previous work experience. 

 Mr. Tietze verified the employee’s references. 

 

b. Approval of Advanced Step Placement for new employee Madeilaine Palma  in the 

classification of Instructional Assistant - Specialized at Range: 26  Step: F  ($2,470 per 

month) 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

The agenda item was moved and seconded to approve the recommendation as 

submitted. 

 

B. Discussion Item(s):  These items are submitted for discussion only. Any action that might be 

required will generally be scheduled for the next regularly scheduled meeting of the Commission.  

 

 No Discussion Items 
 

C. Information Item(s):  These items are placed on the agenda as information and do not require 

discussion.  

 

1. Advanced Step Placement Status Report 

 Commissioner Sidley inquired about the Classification and Compensation Study.  

 Mr. Tietze responded that the study will be conducted by the Personnel 

Commission staff in fall 2013 in order to reduce the cost by using an outside 

agency.  

 Commissioner Sidley asked Ms. Cartee-McNeely about her expectations regarding 

SMMCTA’s reaction to the Classification and Compensation Study if additional 

funding is required.  

 Ms. Cartee-McNeely expressed confidence that SMMCTA will take the study’s 

result and its implementation under consideration in their negotiations with the 

District. 

 Commissioner Sidley hopes that SEIU and SMMCTA will have open discussions in 

the early stage of the Classification and Compensation Study in order to avoid any 

misunderstandings later on. 

 

2. Personnel Requisition Status Report 

3. Classified Personnel – Merit Report - No. A.21 

 July 24, 2013 
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4. Approved Professional Experts (less than 90 working days or a total of 720 work hours per 

Personnel Commission Rule §3.1.5.(C): Professional Expert Program) by the Director of 

Classified Personnel 

 Mr. Mark Harris, Technical Specialist III, from August 22, 2013 to June 10,  

 2014, Olympic High School 

 Ms. Josephine Moerschel, Technical Specialist II, from August 22, 2013 to  

 June 10, 2014, John Adam Middle School 

 Ms. Julianna Ostrovsky, Technical Specialist II, from May 1, 2013 to May 20,  

 2013, Point Dume Marine Science Elementary School 

 Mr. Chris Parise, Technical Specialist II, from August 22, 2013 to  June 10,  

 2014, John Adam Middle School 

 Ms. Jennifer Roth, Technical Specialist II, from August 22, 2013 to June 10,  

 2014, John Adam Middle School 

 Mr. Peter Senchuk, Technical Specialist II, from August 22, 2013 to June 10,  

 2014, John Adam Middle School 

 Ms. Meghan Turner, Technical Specialist II, from August 22, 2013 to June 10,  

 2014, John Adam Middle School 

5. Approved Working Out of Class Request (90 working days per Personnel Commission Rule 

 §3.2.8.(C): Working Out of Class) by the Director of Classified Personnel 

 Mr. Oscar Campos, Gardener, in the position of the Equipment Operator/Tree Trimmer, 

from June 3, 2013 to June 28, 2013  

 Mr. Jose Lopez, Gardener, in the position of the Equipment Operator/Tree Trimmer, from 

May 13, 2013 to May 31, 2013  

 Mr. Steven Williams, Cafeteria Worker I, in the position of the Stock and Delivery Clerk, 

from May 29, 2013 to June 6, 2013  

6. Personnel Commission’s Twelve-Month Calendar of Events  

 2013 – 2014 

7. Board of Education Meeting Schedule 

 2013 – 2014 

 

 

IV. Personnel Commission Business: 

 

A. Future Items  

   

Subject Action Steps Tentative Date 

Classification 

Specification 

Revisions 

Instructional Assistant – Developmental 

Health 

Instructional Assistant – Special Education 

Instructional Assistant – Specialized 

Sports Facility Attendant 

September 2013 

 

 

 

 

Merit Rules 

Revisions 

First Reading of Changes to Merit Rules:  

Chapter XI: Vacation, Leaves of Absence and 

Holidays 

Chapter XII: Salaries, Overtime Pay, and 

Benefits 

September 2013 

 

 

 

Chapter XIV: Disciplinary Action and Appeal  October 2013 

Chapter XV: Resignation and Reinstatement  

Chapter XVI: Grievance Procedure  

November 2013 

 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
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Chapter I: Preliminary Statement and 

Definition of Terms 

Personnel 

Commission 

Annual Report 

 September 2013 

 

 

V. Next Regular Personnel Commission Meeting: 

Tuesday, September 10, 2013, at 4:00 p.m. - District Office Board Room 

 Next Special Personnel Commission Meeting: 

 Thursday, September 12, 2013, at 9:00 a.m. - District Office Board Conference Room 

 

 Public Comments for Closed Session Items ONLY:  Persons wishing to address the Personnel 

Commission regarding an item scheduled for closed session must submit the “Request to Address” card 

prior to the start of closed session. 

 

 

VI. Closed Session:  

 

 No Closed Session 

 

   

VII. Adjournment:  There being no further business to come before the Personnel Commission, it is 

recommended that the meeting be adjourned. 

 

  

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        
 

 

TIME ADJOURNED:  4:38 p.m. 

 

  

Submitted by:  _____________________ 

    Brandon Tietze 

    Secretary to the Personnel Commission 

    Director of Classified Personnel 

 

 

 

The meeting is adjourned in memory of Diane Hernandez, Accounting Technician and twenty-six year employee 

of our District and also in memory of John Holmes, Mrs. Beth Papp’s father. 

 

 

 

If you wish to receive a full copy of the Personnel Commission Agenda Packet, please contact the Personnel 

Commission Office at (310) 450-8338, ext. 70-279. 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf


 

 

 
 

 

II.  Approval of Classified Personnel Eligibility List(s): 
 

A. Approve Classified Personnel Eligibility List(s): 

 

Classification                 # Eligibles 
    

 Accountant    5 

 Cafeteria Worker I     23  

 Instructional Assistant – Classroom       6  

 Instructional Assistant – Music       6 

  

     

  

    

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III. Action Items 
 

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, September 10, 2013 
 
AGENDA ITEM NO: III.A.1.a. 

 

SUBJECT: Advanced Step Placement – Jenny Chew 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Administrative Assistant 

 

Employee:   

Jenny Chew 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

 Equivalent to completion 

of high school.   

 

 Jenny received a Bachelor’s degree in Business 

Administration 

 

 

 

2  levels of 

education above 

the required level  

= 2 Step Advances 

Experience: 

 Three (3) or more years of 

varied administrative, 

secretarial and clerical 

support experience.    

 

 

 Jenny has 6 years of varied administrative, secretarial 

and clerical support experience. 

 

1 (3 year period) 

more than the 

required amount 

of Experience  

= 1 Step Advance 

Total Advanced Steps:  2 + 1 = 3 Advanced Steps = STEP D 

 

DIRECTOR’S COMMENTS: 

Ms. Chew’s professional training and experience significantly exceed the minimum requirements specified for this 

classification. Her education is two levels greater than required and her experience exceeds the required amount of 

experience by one (3 year period).  Pay rate at Step A is $16.02/hour; Step D is $18.54/hour.  The net difference in pay 

is an increase of $2.52 per hour, $437 per month, or $5,252 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Jenny Chew at Range 29, 

Step D on the 2007-08 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 

Employment (attachments). 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, September 10, 2013 
 
AGENDA ITEM NO: III.A.1.b. 

 

SUBJECT: Advanced Step Placement – Elisabeth Lampert 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Accountant 

 

Employee:   

Elisabeth Lampert 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

 Educational attainment 

equivalent to a bachelor’s 

degree in accounting or 

related field. 

 

 Elisabeth has a Bachelor’s degree with 

a double major in Finance and 

International Business.  

 

 

 

0  levels of 

education above 

the required level  

= 0 Step Advance 

Experience: 

 Two (2) or more years of 

professional accounting 

experience, including 

some fund accounting and 

bookkeeping experience. 

 

 Elisabeth has 12 years of work experience 

in the  area of professional accounting, 

including some fund accounting and 

bookkeeping experience. 

 

5 (2 year period) 

more than the 

required amount 

of Experience  

= 5 Step Advance 

Difficulty:  

The salary for this position is significantly 

below the market average, resulting in fewer 

seasoned Accountants with substantial 

experience in the applicant pool.  Even at top 

step, many experienced applicants would need 

to take a pay decrease when accepting the 

position at SMMUSD. 

 

Total Advanced Steps:  0 + 5 = 6 Advanced Steps = STEP F 

 

DIRECTOR’S COMMENTS: 

Ms. Lampert’s professional training and experience significantly exceed the minimum requirements specified for this 

classification. Her education meets the minimum qualifications required and her experience exceeds the required 

amount of experience by five (2 year periods).  Pay rate at Step A is $21.46/hour; Step F is $27.39/hour.  The net 

difference in pay is an increase of $5.93 per hour, $1,027.00 per month, or $12,332 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Elisabeth Lampert at Range 

41, Step F on the 2007-08 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 

Employment (attachments). 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, September 10, 2013 
 
AGENDA ITEM NO: III.A.1.c. 

 

SUBJECT: Advanced Step Placement – Kevin Sammann 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Bus Driver 

 

Employee:   

Kevin Sammann 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

 Educational attainment 

equivalent to a high 

school diploma or its 

recognized equivalent. 

 

 Kevin has not earned any advanced degrees over the 

minimum qualifications for the position.  

 

 

 

0  levels of 

education above 

the required level  

= 0 Step Advance 

Experience: 

 Six (6) months of 

experience in the 

operation of a school 

bus in the United 

States.  Experience 

in the state of 

California is 

preferred. 

 

 Kevin has 12 years of experience in the operation 

of a school bus in the United States. 

 

5 (2 year period) 

more than the 

required amount 

of Experience  

= 5 Step Advances 

Total Advanced Steps:  0 + 5 = 6 Advanced Steps = STEP F 

 

DIRECTOR’S COMMENTS: 

Mr. Sammann’s professional training and experience significantly exceed the minimum requirements specified for this 

classification. His education meets the minimum qualifications required and his experience exceeds the required amount 

of experience by five (2 year periods).  Pay rate at Step A is $15.63/hour; Step F is $19.95/hour.  The net difference in 

pay is an increase of $4.32 per hour, $748 per month, or $6,218 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Kevin Sammann at Range 28, 

Step F on the 2007-08 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 

Employment (attachments). 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  September 10, 2013  
 
AGENDA ITEM NO: III.A.1.d. 

 

SUBJECT: Advanced Step Placement – Sloboda, Jaclyn A. 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Physical Therapist  

 

Employee:   

Sloboda, Jaclyn A. 
Calculation of 

Advanced Step 

Recommendation  

Education: 

Bachelor’s Degree with a major 

in Physical Therapy. 

 

Jaclyn has received a Doctorate of Physical 

Therapy from University of Southern California. 

 

  

 

2  levels of education 

above the required 

level  

= 2 Step Advances 

Experience: 

Two years of experience 

working with children with 

orthopedic disabilities. 

 

Jaclyn has approximately four years of 

experience with orthopedic disabilities with 

primary responsibilities regarding IEP meetings 

for children, conducting and scoring 

standardized assessments for children, and 

developing treatment plans.  

 

 

1 (two-year period) 

more than the required 

amount of Experience  

= 1 Step Advance 

 

 

Difficulty: 

 

 

This was an exceptionally difficult recruitment.  

The number of qualified candidates who applied 

was extremely low and the length of time 

required to get a qualified candidate was 

significantly long.  It is very unlikely that 

additional qualified candidates will be available 

in the near future. 

  

 

Significant 

recruitment difficulty 

experienced 

= 1 Step Advance 

 

Total Advanced Steps:  2 + 1 + 1 = 4 Advanced Steps = STEP E 

 

DIRECTOR’S COMMENTS: 

Ms. Sloboda’s professional training and experience exceed the minimum requirements specified for this classification. Her 

education is two levels greater than required and her experience exceeds the required amount of experience by one (2 year 

period).  Additionally, significant difficulty was experienced in the recruitment for this position.  Pay rate at Step A is 

$34.96/hour; Step E is $42.49/hour.  The net difference in pay is an increase of $7.53 per hour, $1,306 per month, or 

$14,367 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Jaclyn Sloboda at Range 61, Step 

E on the 2007-08 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment 

(attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



Personnel Commission Merit Rule 12.2.4.B – Approved by the Personnel Commission:  January 12, 2010 

RULE 12.2.4.B:  SALARY ON EMPLOYMENT  
 
 

A new employee may request or be recommended for Advanced Step Placement within 
the first sixty (60) working days during the probationary period.  If the new employee is 
granted Advanced Step Placement, the salary rate shall be retroactive to the date of entry 
in the classification.  The request or recommendation shall be submitted, in writing, to the 
Director of Classified Personnel.  The Advanced Step Placement is subject to the 
recommendation of the Director of Classified Personnel and approval of the Commission.  
The Director of Classified Personnel shall base the recommendation on a determination 
that the new employee’s previous experience and qualifications substantially exceed the 
qualifications of the classification. 

 
 
 
 
 
 





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III. Discussion Items 
 

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, September 10, 2013 

 

 

 

AGENDA ITEM NO: III.B.1. 

 

SUBJECT:  Discussion of Working Criteria for Advanced Step Placement 

 

 

BACKGROUND INFORMATION: 

At multiple meetings, Personnel Commissioners have expressed interest in discussing ASP.  

Concerns have been raised regarding the process by which ASP is approved and the potential 

financial impact on the District.  The current discussion is intended to focus on proposed criteria 

for the Director to use when making Advanced Step Placement (ASP) recommendations in the 

interim period before official criteria are adopted into the merit rules.   

 

The existing language in both the Merit Rules and SEIU contract is minimal with important 

clarification information missing.  Article 12.2.4.B in the Merit Rules states that an employee 

may request ASP in writing within the first sixty days of employment pending a recommendation 

by the Director and approval by the PC.  There is no guidance provided on how the Director may 

determine the specific step of advancement beyond consideration of experience and 

qualifications that substantially exceed the classification qualifications (see below). 

 
Article 12.2.4 Salary On Employment: 

 

B. A new employee may request or be recommended for Advanced Step Placement within the first sixty (60) 

working days during the probationary period.  If the new employee is granted Advanced Step Placement, 

the salary rate shall be retroactive to the date of entry in the classification.  The request or recommendation 

shall be submitted, in writing, to the Director of Classified Personnel.  The Advanced Step Placement is 

subject to the recommendation of the Director of Classified Personnel and approval of the 

Commission.  The Director of Classified Personnel shall base recommendation on a determination that the 

new employee’s previous experience and qualifications substantially exceed the qualifications of the 

classification. 

 

Similarly, Article 16.4 in the SEIU contract does not state criteria or guidance for how a specific 

advanced step or recommendation may be determined.  The contract does require the request for 

ASP within the first sixty working days and provides guidance for ASP with current employees 

under promotional opportunities: 

 
Article 16.4 Advanced Step Placement: 

 

A unit member may request or be recommended for Advanced Step Placement within the first sixty (60) 

working days during the probationary period.  If the unit member is granted Advanced Step Placement, the 

salary rate shall be retroactive to the date of entry into the classification. 

 

16.4.1 Unit members being promoted may be offered advanced step placement upon the supervisor’s 

request.  This request shall be supported by at least one of the following criteria: 

 



a. Unit member was originally hired in an entry level classification in which Advanced Step 

Placement was not offered; and/or 

b. Recruitment difficulty as evidenced by failure to obtain a rank of three (3) through the testing 

process, or a lack of qualified applicants as determined by the Director of Classified Personnel. 

 

DIRECTOR’S RECOMMENDATION 

The Director of Classified Personnel recommends consideration of a quantitative and qualitative 

system based on criteria similar to that outlined in the aforementioned Procedure Manual with a 

detailed structure that assigns a certain amount of step advances for experience, education, 

difficulty of the recruitment, and prior salary. The following working criteria are proposed for 

the Director to begin using immediately in order to determine a “recommendation” per Rule 

12.2.4.B for advanced step placement that will support a decision that is in the best interest for 

the District. 

 

1. The individual candidate has additional, directly related, and recent experience beyond 

that required for entry into the class.  If the experience requirement is less than two (2) 

years; one advanced step may be awarded for every two (2) years of additional full-time 

experience.  If the experience requirement is two (2) years or more; one advanced step 

may be awarded for every amount of experience required in addition to the minimum 

requirement (i.e. if 5 years are required, the candidate needs an additional 5 years, or 10 

total, to receive one advanced step).  No more than two advanced steps may be received 

for experience related qualifications. 

2. The individual candidate has directly related education beyond that required for entry into 

the class.  One advanced step may be awarded for every level of education above that 

required.  The levels of education are High School Diploma, Associate’s Degree, 

Bachelor’s Degree, Master’s Degree, and Doctoral Degree. 

3. The Director of Classified Personnel determines the recruitment was difficult to the 

extent that it would be very challenging to find alternative or additional qualified 

candidates. 

4. The Director of Classified Personnel determines that:  

a. the individual candidate’s most recent salary rate in a comparable position is 

above the rate that can be initially offered based on the first three criteria for 

advanced step placement; AND  

b. the initial offer is likely to prohibit acceptance of employment; AND  

c. the hiring authority expressed a strong preference for a particular candidate based 

on anticipated needs.  

The candidate shall be required to verify his/her current or prior salary amount by 

providing paystub evidence to the Director of Classified Personnel. 

 

These rules combine objective criteria for limits on most typical requests based on experience 

and education, while allowing for limited subjective flexibility when necessary.  It is anticipated 

that the latter two criteria would be used much less frequently and more typically on recruitments 

with unique challenges.  Examples of unique challenges include below market-rate salary, low 

number of working hours, and highly specialized position within a competitive job market.  

 

The Director recommends that the Personnel Commission provide feedback regarding the use of 

the proposed criteria during the interim period before revised criteria regarding advanced step 

placement are officially adopted into the merit rules. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III.  Information Items 
 

 

 



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position Months Hours

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Annual 
Fiscal 

Impact 

7/12/2011 Elem Library Coor 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $1,129
8/9/2011 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
8/9/2011 Licensed Vocational Nurse 10 8 34 E $3,137 $18.10 $3,813 $22.00 31,370 38,130 $6,760
10/11/2011 Electrician 12 8 37 F $3,374 $19.47 $4,306 $24.84 40,488 51,672 $11,184
10/11/2011 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
12/13/2011 Fiscal Supv-CDS 12 8 M41 B $4,462 $25.74 $4,685 $27.03 53,544 56,220 $2,676
12/13/2011 Accounting Asst II 12 4 26 F $2,581 $14.89 $3,294 $19.00 15,486 19,764 $4,278
1/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
1/10/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
1/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $1,733
3/13/2012 IA-Music 10 3 20 F $2,229 $12.86 $2,845 $16.41 8,359 10,669 $2,310
3/13/2012 Reprographics Operator 12 8 23 F $2,398 $13.83 $3,060 $17.65 28,776 36,720 $7,944
3/13/2012 Physical Therapist 11 8 61 D $6,059 $34.96 $7,014 $40.46 66,649 77,154 $10,505
3/13/2012 IA-SE 10 5 20 F $2,229 $12.86 $2,845 $16.41 13,931 17,781 $3,850
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $1,733
3/13/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
3/13/2012 IA-Classroom 10 2 18 F $2,167 $12.50 $2,710 $15.63 5,418 6,775 $1,358
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $1,733
3/13/2012 Health Off Spec 10 3.5 25 B $2,518 $14.53 $2,914 $16.81 11,016 12,749 $1,733
4/17/2012 Admin Asst 12 8 29 B $2,776 $16.02 $2,914 $16.81 33,312 34,968 $1,656
4/17/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
5/8/2012 IA-PE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
5/8/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
5/8/2012 IA-Classroom 10 3 18 B $2,167 $12.50 $2,229 $12.86 8,126 8,359 $233
5/8/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
5/8/2012 IA-SE 10 4 20 F $2,229 $12.86 $2,845 $16.41 11,145 14,225 $3,080

TOTAL $113,729

2011-2012



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position Months Hours

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Annual 
Fiscal 

Impact 

7/11/2012 Senior Buyer 12 8 41 F $3,720 $21.46 $4,747 $27.39 44,640 56,964 $12,324
7/11/2012 Fiscal Svcs Supv 12 8 M41 D $4,462 $25.74 $5,165 $29.80 53,544 61,980 $8,436
8/14/2012 Elem Library Coord 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $1,129
8/14/2012 HVAC Mechanic 12 8 37 C $3,374 $19.47 $3,720 $21.46 40,488 44,640 $4,152
8/14/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
8/23/2012 IA-Dev Hlth 10 8 23 F $2,398 $13.83 $3,060 $17.65 23,980 30,600 $6,620
9/11/2012 IA-Dev Hlth 10 5 23 F $2,398 $13.83 $3,060 $17.65 14,988 19,125 $4,138
9/11/2012 Accountant 12 8 41 C $3,720 $21.46 $4,101 $23.66 44,640 49,212 $4,572
10/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
10/10/2012 Physical Activities Specialist 10 5 26 F $2,581 $14.89 $3,294 $19.00 16,131 20,588 $4,456
10/10/2012 Stock and Delivery Clerk 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $1,129
11/13/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
11/13/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
1/15/2013 IA-PE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
1/15/2013 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
1/15/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
1/15/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
1/15/2013 IA-Specialized 10 6 26 C $2,581 $14.89 $2,845 $16.41 19,358 21,338 $1,980
2/12/2013 Bus Driver 9.5 7 28 E $2,710 $15.63 $3,294 $19.00 22,527 27,381 $4,855
2/12/2013 Gardener 12 3 24 F $2,458 $14.18 $3,137 $18.10 11,061 14,117 $3,056
2/12/2013 Dir Class Pers 12 8 M64 C $7,874 $45.43 $8,682 $50.09 94,488 104,184 $9,696
3/12/2013 IA-Classroom 10 3 18 D $2,167 $12.50 $2,458 $14.18 8,126 9,218 $1,091
3/12/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $5,348
4/9/2013 HR Analyst 12 8 M46 C $5,048 $29.12 $5,565 $32.11 60,576 66,780 $6,204
5/14/2013 Sprinkler Repair Technician 12 8 33 F $3,060 $17.65 $3,906 $22.53 36,720 46,872 $10,152
5/14/2013 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $4,620
5/14/2013 Administrative Assistant 12 8 29 C $2,776 $16.02 $3,060 $17.65 33,312 36,720 $3,408
6/4/2013 Custodian 12 8 22 F $2,341 $13.51 $2,987 $17.23 28,092 35,844 $7,752

TOTAL $146,441

2012-2013



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position Months Hours

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Annual 
Fiscal 

Impact 

6/4/2013 Custodian 12 8 22 F $2,341 $13.51 $2,987 $17.23 28,092 35,844 $7,752
8/13/2013 Athletic Trainer 10 7 35 B $3,213 $18.54 $3,374 $19.47 28,114 29,530 $1,416
8/13/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,700 $5,343
9/13/2013 Physical Therapist 11 8 61 E $6,059 $34.96 $7,365 $42.49 66,649 81,016 $14,367
9/13/2013 Administrative Assistant 12 8 29 D $2,776 $16.02 $3,213 $18.54 33,312 38,564 $5,252
9/13/2013 Bus Driver 9.5 7 28 F $2,710 $15.63 $3,458 $19.95 22,527 28,745 $6,218
9/13/2013 Accountant 12 8 41 F $3,720 $21.46 $4,747 $27.39 44,640 56,972 $12,332

TOTAL $52,680

2013-2014



Personnel Requisition Detailed Report  –  9/10/13 PC Meeting 

OPEN REQUISITION ACTIVITY COMPARISON BY MONTH – (At time of Agenda distribution)
PC Meeting Date 7/10/12 8/14/12 9/11/12 10/9/12 11/13/12 12/11/12 1/8/13 2/12/13 3/12/13 4/9/13 5/14/13 6/4/13 7/2/13 8/13/13 9/10/13 
Top 3 Ranks Available:  
Able to select from 
eligibility list 

4 10 5 4 8 6 3 6 5 10 6 10 8 8 14 

Top 3 Ranks Not 
Available:   
Recruitment necessary 

9 6 7 7 8 12 10 9 8 8 5 6 9 7 14 

TOTAL  13 16 12 11 16 18 13 15 13 18 11 16 17 15 28 

 

OPEN REQUISTIONS – (At time of Agenda distribution) 

Req 
ID Position Dept/Site 

New or 
Replacing 

Who? 

Was 
there 3 

Ranks at 
Time of 

Request?

Date 
Rec’d 
by PC 

Transfer 
Bulletin 

Close 
Date 

New 
Posting 
Open 
Date 

New 
Posting 
Close 
Date # 

of
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# 
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Expire 
Date # 
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NOTES 

12-103 
Certified 
Occupational 
Therapist Assistant 

Special 
Education Kari Isackson NO 9/8/11 9/14/11 Continuous  34 33 IN PROGRESS 

Advertising 
expenses approved 
by Special 
Education for new 
strategy 

13-119 Cafeteria Worker I Grant Amanda 
Stwell YES 6/5/13 6/13/13 - - - - - - - - - - 

IN PROGRESS to 
provide more 
candidates 

13-121 Instructional 
Assistant-Classroom McKinley Deborah 

Moore NO 6/5/13 6/13/13 - - - - - - - - - - IN PROGRESS 

14-001 
Instructional 
Assistant – 
Classroom 

Grant Eddie 
Schlierman NO 7/9/13 7/18/13 - - - - - - - - - - 

IN PROGRESS to 
provide more 
candidates 

14-002 
Instructional 
Assistant – 
Classroom 

Webster Alia Tate NO 7/9/13 7/18/13 - - - - - - - - - - 
IN PROGRESS to 
provide more 
candidates 

14-003 
Instructional 
Assistant – Physical 
Education 

Edison NEW NO 7/12/13 7/18/13 7/17/13 8/6/13 - - - - - - - - IN PROGRESS 

14-009 Physical Activities 
Specialist John Muir Reggie St. 

Claire NO 3/14/13 3/20/13 7/12/13 8/2/13 21 - - - - - - - IN PROGRESS 



OPEN REQUISTIONS – (At time of Agenda distribution) 

Req 
ID Position Dept/Site 

New or 
Replacing 

Who? 

Was 
there 3 

Ranks at 
Time of 

Request?

Date 
Rec’d 
by PC 

Transfer 
Bulletin 

Close 
Date 

New 
Posting 
Open 
Date 

New 
Posting 
Close 
Date # 

of
 D

ay
s P
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d 

# 
of

 A
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an

ts
 

# 
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Date # 
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NOTES 

14-012 Instructional 
Assistant – Bilingual JAMS Lucia Tejeda YES 8/9/13 8/19/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-013 
Instructional 
Assistant – 
Classroom 

Grant Christina 
Braley NO 8/13/13 8/19/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

14-014 
Instructional 
Assistant – 
Classroom 

Grant Joann Green NO 8/13/13 8/19/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

14-016 Campus Security 
Officer JAMS Chancy Jones NO 8/13/13 8/19/13 - - - - - - - - - - IN PROGRESS 

14-017 
Instructional 
Assistant – 
Classroom 

Grant Lillian 
Marshall NO 8/14/13 8/20/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

14-019 Sports Facility 
Attendant 

Business 
Services NEW YES 8/16/13 8/28/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-020 Sports Facility 
Attendant 

Business 
Services NEW YES 8/16/13 8/28/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-021 Health Office 
Specialist 

Student 
Services Rosa Santos NO 8/23/13 9/1/13 8/28/13 9/4/13 20 - - - - - - - IN PROGRESS 

14-022 
Instructional 
Assistant – 
Specialized 

Special 
Education 

Michelle 
Manabe YES 8/23/13 9/1/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-023 Senior Office 
Specialist 

Special 
Education Lisa Persinger YES 8/26/13 9/1/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-025 
Instructional 
Assistant – 
Classroom 

John Muir Susan Kim NO 8/27/13 9/2/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

  



OPEN REQUISTIONS – (At time of Agenda distribution) 

Req 
ID Position Dept/Site 

New or 
Replacing 

Who? 

Was 
there 3 

Ranks at 
Time of 

Request?

Date 
Rec’d 
by PC 

Transfer 
Bulletin 

Close 
Date 
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Posting 
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of

 D
ay

s P
os

te
d 

# 
of

 A
pp

lic
an

ts
 

# 
Di

sq
ua

lif
ie

d 

# 
Fa

ile
d 

W
rit

te
n 

Te
st

 

# 
In

te
rv

ie
w

ed
 

# 
on

 E
lig

ib
ili

ty
 L

ist
 

Elig List 
Expire 
Date # 

of
 D

ay
s t

o 
es

ta
bl

ish
 li

st
 

fr
om

 d
at

e 
re

c’
d 

NOTES 

14-026 
Instructional 
Assistant – 
Classroom 

Pt. Dume Megan 
Curran NO 8/27/13 9/2/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

14-027 
Instructional 
Assistant – Special 
Education 

Franklin Kirin Malik YES 8/23/13 9/2/13 - - - - - - - - - - Pending interview 
with hiring manager 

14-028 
Instructional 
Assistant – Special 
Education 

McKinley Carole 
Cooper YES 8/26/13 9/2/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-029 
Instructional 
Assistant – 
Classroom 

Will 
Rogers Chandi Gaur NO 8/27/13 9/2/13 7/26/13 8/8/13 13 64 10 14 18 6 3/1/14 16 

Pending interview 
with hiring manager 
Additional 
recruitment in 
progress 

14-030 
Instructional 
Assistant – 
Specialized 

Special 
Education Teresa Ivey YES 8/26/13 9/2/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-031 
Instructional 
Assistant – 
Specialized 

Special 
Education 

Amanda 
Barrera YES 8/28/13 9/3/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-033 Gardener M&O NEW YES 8/29/13 9/5/13 - - - - - - - - - - Pending interview 
with hiring manager 

14-034 
Instructional 
Assistant – 
Specialized 

Special 
Education NEW YES 8/28/13 9/5/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-035 
Instructional 
Assistant – 
Specialized 

Special 
Education NEW YES 8/28/13 9/5/13 - - - - - - - - - - Pending interview 

with hiring manager 

14-036 
Instructional 
Assistant – 
Specialized 

Special 
Education NEW YES 8/28/13 9/5/13 - - - - - - - - - - Pending interview 

with hiring manager 
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13-052 
Instructional 
Assistant-Physical 
Education 

Edison Jose Barron NO 11/5/12 11/11/12 7/17/13 8/6/13 20 41 14 0 10 4 1/9/14  Filled from Eligibility 
List. 

13-084 
Instructional 
Assistant-Physical 
Education 

Cabrillo Fredy 
Romero NO 2/28/13 3/5/13 7/17/13 8/6/13 20 41 14 0 10 4 1/9/14  Filled from Eligibility 

List. 

13-088 Instructional 
Assistant-Music Lincoln Colleen 

Ruddy YES 3/14/13 3/20/13 6/28/13 7/19/13 22 54 19 6 14 6 8/14/14 N/A Filled from Eligibility 
List 

13-089 Physical Activities 
Specialist John Muir Reginald St. 

Claire YES 3/14/13 3/20/13 7/12/13 8/2/13 21 106 59 1 - - - - 

Filled from Eligibility 
List. 
Additional 
recruitment in 
progress

13-097 Physical Activities 
Specialist Franklin Aaron Kahle YES 4/8/13 4/14/13 7/12/13 8/2/13 21 106 - - - - - - Filled from Eligibility 

List 

13-105 Physical Therapist Special 
Education 

Lauren 
Cowan NO 4/26/13 5/5/13 5/3/13 7/21/13 80 3 2 - 1 1 - N/A Filled from Eligibility 

List 

13-114 Campus Security 
Officer SAMOHI Victoria 

Lopez YES 6/4/13 6/10/13 - - - - - - - - - - Filled from Eligibility 
List 

13-116 Instructional 
Assistant-Classroom Roosevelt Jennifer 

Alvarez NO 6/4/13 6/10/13 6/28/13 7/7/13 10 122 18 22 6 7 1/30/14 34 Filled from Eligibility 
List 

13-120  
Instructional 
Assistant – 
Classroom 

McKinley Jennifer 
Rivera NO 6/5/13 6/13/13 6/28/13 7/7/13 10 122 18 22 6 7 1/30/14 34 Filled from Eligibility 

List 

13-122 Administrative 
Assistant 

Business 
Services Carolin James YES 6/21/13 6/30/13 - - - - - - - - - - Filled from Eligibility 

List 

13-123 Administrative 
Assistant Grant Yolanda 

Sanchez YES 6/24/13 6/30/13 - - - - - - - - - - Filled from Eligibility 
List 

13-124 Custodian John 
Adams Javier Orozco YES 6/26/13 7/1/13 - - - - - - - - - - Filled from Eligibility 

List 

14-005 
Instructional 
Assistant – Special 
Education 

Webster Brigitte 
Warmington YES 7/12/13 7/18/13 - - - - - - - - - - Filled from Eligibility 

List 

14-006 Administrative 
Assistant SAMOHI Tomita 

Glover YES 7/17/13 7/28/13 - - - - - - - - - - Filled from Eligibility 
List 
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14-007 Administrative 
Assistant 

Student 
Services 

Annette 
Bolan YES 7/25/13 8/4/13 - - - - - - - - - - Filled from Eligibility 

List 

14-008 
Instructional 
Assistant – Special 
Education 

Malibu NEW YES 5/20/13 5/27/13 - - - - - - - - - - Filled from Eligibility 
List 

14-007 Accounting 
Technician 

Fiscal 
Services 

Diane 
Hernandez N/A 7/25/13 8/4/13 - - - - - - - - - - Filled from 

Reemployment List 

14-010 
Instructional 
Assistant – 
Specialized 

Special 
Education 

Jason 
Williams YES 8/8/13 4/21/13 - - - - - - - - - - Filled from Eligibility 

List 

14-011 Elementary Library 
Coordinator McKinley Christina 

Olague YES 8/13/13 8/19/13 - - - - - - - - - - Filled from Eligibility 
List 

14-018 IA-Specialized Special 
Education 

Julianne 
Mack YES 8/21/13 8/28/13 - - - - - - - - - - Filled from Eligibility 

List 

14-024 Accountant Child Dev Huy Phan YES 8/27/13 9/2/13 - - - - - - - - - - Filled from Eligibility 
List 

 























































SANTA MONICA – MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

MEETING CALENDAR 

2013 – 2014 
 

Date Time Location Notes 
2013    

July 2, 2013 1:00 p.m. Board Room – District Office Special Meeting 

August 13, 2013 4:00 p.m. Board Room – District Office  

September 10, 2013 4:00 p.m. Board Room – District Office  

October 8, 2013 4:00 p.m. Board Room – District Office  

November 12, 2013 4:00 p.m. Board Room – District Office  

December 10, 2013 4:00 p.m. Board Room – District Office  

2014    

January 14, 2014 4:00 p.m. Board Room – District Office  

February 11, 2014 4:00 p.m. Board Room – District Office  

February 2014 Daily Conference TBD CSPCA 2014 Annual 

Conference 

March 11, 2014 4:00 p.m. Board Room – District Office  

April 8, 2014 4:00 p.m. Board Room – District Office 2014–15 Budget Discussion 

and Development,  

May 13, 2014 4:00 p.m. Board Room – District Office 2014-15 Budget Adoption 

June 10, 2014 4:00 p.m. Board Room – District Office  

 





 

 

IV.  Personnel Commission Business: 
 

 
 

A. Future Items: 

 

Classification 

Specification 

Revisions 

Bilingual Community Liaison 

Children’s Center Assistant 

Instructional Assistant–Classroom 

Instructional Assistant–Developmental Health 

Instructional Assistant – Special Education 

Instructional Assistant – Specialized 

Sports Facility Attendant 

October 2013 

 

 

 

 

Personnel 

Commission 

Annual 

Report 2012-

2013 

Merit Rules 

Revisions 

 October 2013 

 

First Reading of Changes to Merit Rules:  

Chapter XII: Salaries, Overtime Pay, and Benefits 

October 2013 

 

 

Chapter XIV: Disciplinary Action and Appeal  November 2013 

 Chapter XV: Resignation and Reinstatement  
Chapter XVI: Grievance Procedure  

Chapter I: Preliminary Statement and Definition of 

Terms 

December 2013 

 

 

 

  

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf


 

 

 

V. Next Special Personnel Commission Meeting: 
Thursday, September 12, 2013, at 9:00 am - District Office Board Conference Room 

 

Next Regular Personnel Commission Meeting: 
Tuesday, October 8, 2013, at 4:00 pm - District Office Board Room 

 



 

 

VI. Closed Session: 
 

 No Closed Session 

 

 

 

 

 

 



 

 

VII. Adjournment: 

 

 
  

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        
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